ADULT EDUCATION

FREE ONLINE CLASSES

WWW.UAPTC.EDU/ADULT-EDUCATION

Clinical Administrative
VG IEIN SIS S LIS Medical Assistant

Patient Care Patient Scheduling
IELCAICIR [N ARGl Schedule appointments and
administer medications, and collect EyGIEI[REITEIRilo)}A
samples.

Medical Records

Clinical Procedures Maintain accurate and up-to-date
Perform basic lab tests, sterilize patient records.

equipment, and prepare patients A~
for procedures. Insurance and Billing

Handle insurance claims, billing,
and patient financial accounts.

Patient Education
Provide health related instructions.

Main Campus
UNIVERSITY OF ARKANSAS 3000 West Scenic Dr.

PULASKITECH  North Little Rock, AR 72118
501-771-6078

Medical Claims
Billing & Coding

Data Entry
Input patient information into
electronic health records.

Record Management
Organize, maintain, and retrieve
patient records.

Coding

Assign diagnostic and procedural
codes to patient records for billing
and statistical purposes.

Little Rock - South
13000 1-30
Little Rock, AR 72210
501-812-2779

Equal opportunity and access to all programs and services. Paid for with funds from the Division of Workforce Services, Adult Education Section.



